Workshop Proposal Template for the 3rd International Symposium on Information Management in a Changing World

First Instructor 
Instructor’s affiliation, mailing address.  Email:  email address. 

Second Instructor 
Instructor’s affiliation, mailing address.  Email:  email address.

Abstract: The objectives of the workshop should be summarized in 200-250 words. The Programme Committee will decide on the basis of summary and other supplementary information included in this proposal as to which workshop(s) will be selected for the Symposium. Use 10 point Times New Roman font in italic face.
Paper Layout
First Page

Workshop proposals must be submitted electronically via the symposium web page. The first page must contain the title of the workshop (15 point font and bold) and the instructors’ names (bold), affiliations, mailing addresses, and email addresses (10 point font) should be left justified. Workshop title should be informative. The objectives of the workshop should be summarized in 200-250 words in the abstract (10 point type size and italic face).
Subsequent Pages

Papers should be formatted for A4 paper. Right and left margins should be justified and 10 point Times New Roman type should be used. Sections should not be numbered.  First level section headings should be in 11 point, bold face with subsections in 11 point and italic. 

Target Audience
The target audience (i.e., researchers, professionals, designers) should be stated. 
Method
The method to be employed should be described.  Examples of exercises and hands-on applications to be completed during the workshop should be listed. 
Workshop 
Topics to be covered in the workshop should be listed.
Objectives/Outcomes
The learning objectives and outcomes should be explicitly stated.
Duration
The total amount of time needed for the workshop should be stated along with the details of how much time will be allocated for each session/task (if applicable). 

Number of Participants and Prerequisites
The maximum number of participants should be stated.  How should participants be prepared for the workshop (e.g., tutorials to be read prior to the workshop) and for the hands-on workshop exercises should be stated. If applicable, materials to be forwarded to participants before the workshop should be listed. A separate registration process (to be announced in the Symposium web site) applies to workshops.  
Equipment Needed
Equipment needed for both workshop instructors and participants (e.g., laptops, data show, wireless Internet connection) should be listed. 

Curriculum Vitae
CV’s of workshop instructor(s) should be provided along with a list of similar workshops organized earlier, if available. 
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